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Introduction

Under the Local Authorities Code of Conduct (item 2.2) it is a requirement for Hampton Pre-Prep & Prep
School (the School) to have an Early Education Entitlement (EEE) Policy available to current and prospective
families for the delivery of funded hours.

The policy is written within statutory and local authority guidelines, and may be updated from time to time.
Further information on early years funding can be accessed via the local authority website.

Early Education Entitlement (EEE) Eligibility
This policy is relevant to both 3 and 4 year old provision, as the School does not offer 2 year old funded
places.

Entitlement for 3 and 4 year olds is a universal funding and as such provides up to 570 hours over 38 weeks
(term time in the maintained sector) of free childcare a year effective from the term following a child’s 3rd
birthday.

The School’s annual term time is typically less than 38 weeks and so less than 570 hours of free childcare will
be received. The EEE is normally delivered by the School for 15 hours a week over 33 weeks a year.

Entitlement is claimed by and paid directly to the School, as the provider, by the local authority in which it is
based.

The School does not offer 30 hours a week funding

Admissions

At 3+ pupils start in Kindergarten from the September following their third birthday. They attend the
morning sessions and have the option of attending one to five afternoon sessions during each week. In order
to attend afternoon sessions, a child must attend all five morning sessions.

Kindergarten pupils may be admitted to the afternoon session from the term in which they are ‘rising three’,
but the main point of entry is from three. Pupils may be registered for entry at any time after their birth.

All potential pupils are invited to a play session before places are offered.

Refer to the Admissions Policy on the School’s website for more detail.

Delivery and charges
EEE is delivered over sessions Monday to Friday (a maximum of 15 hours per week) for 33 weeks.

We deliver the hours as part of a longer session; therefore, parents should note they will be charged for the
hours delivered in excess of the EEE (the half hour between 8:30am and 9:00 am and afternoon sessions if
attended). Our additional charges reflect that our Pre-Prep setting is part of the School and these charges
reflect the highly qualified staff at the setting, smaller class sizes, specialist teaching (for example, music for
Kindergarten and music and games for Reception), co-curricular activities for Reception (apart from yoga and
ukulele) and additional snacks provided during the school day (apart from lunch).

Parents must be aware that if their child attends for fewer than 5 days, even if for a longer session, they will
not receive their maximum funding entitlement.
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Starters and Leavers
Please note if a child joins the School after the designated headcount week it is imperative the local authority
is informed via the Parent Funding Authorisation Form (see Appendix 1) as soon as possible.

Additional charges, Deposit and Registration payments
The School operates additional fee paying hours, therefore, a registration fee will be charged in order to
secure a place at the School and there will be a charge for additional services on a termly basis.

Parent Funding Authorisation Form

In order to access the Early Education Entitlement, parent must complete a declaration. Forms will be
provided by the School Office at the beginning of the school year for the whole academic year ahead, and
must be submitted online in a timely fashion in order to meet the local authority’s deadline.

Funding is dependent on the declaration form being complete, and parents should note that they will be
liable for the full cost of the childcare if a form is not completed within the stipulated timeframe.

If any changes occur to any of the details on the Parent Funding Authorisation Form, then a new form must
be completed within ten days as this must be sent to the local authority as soon as possible.

It is also important to note that if you are accessing EEE and planning to leave the School at the end of the
term, the local authority requires at least a four week notice period.

Queries and complaints
In the first instance, any queries or complaints regarding the delivery of EEE hours should be addressed to
the Deputy Bursar, Hampton School.

If the Deputy Bursar or the Headmaster (Tim Smith) are unable to resolve the issue, parents are advised to
contact Achieving for Children early years team at early.years@achievingforchildren.org.uk.
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Appendix 1 : Parent Funding Authorisation Form

=Y achieving
.’ for children
Parent Funding Authorisation Form

PVis and childminders
2, 3 and 4 year old funding entitlements

This form is used to collect information to assess the free childcare entitlement you are eligible for and your
eligibility for Early Years Pupil Premium (EYPP) and Disability Access Fund (DAF). It is important to complete a parent
authorisation form for each setting your child attends for their early education entitlement. It must be completed
and returned to your provider in arder for them to be able to claim the funding entitlements on your behalf.

1. Child Details

Provider Name:

Child’s Forenamels): Child's Surname:

Date of Birth: Gender: Female Male
{dd/mm/yyyy) {please circle)

Address: Postcode:

Child"s Ethnicity (tick which one applies)

Any other Asian Any other Mixed Traveller of Irish

back nd Background Black African Gypsy/Roma Haritaga ‘White & Asian

Any other Black Any othar White Black " N s . .

bac nd aa und ca an Indian White British White & Black African

Any other Ethnic . . A _— White & Black

Bac nd Bangladeshi Chinage Pakistani White Irish Caribbean

oo 2ot o ] I e e

Special Educational Needs {tick which one applies)

No Special Educational Needs | | SEN Support | | Education Health and Care Plan |

Disability Access Fund (DAF)

Is your child in receipt of Disability Living Allowance (DLA)? If so the provider delivering your universal hours (3 & 4
year old funding) can claim an additional £615 Disability Access Fund (DAF). This can only be claimed once ina 12
month period and cannot be split between multiple providers within the 12 month period.

| have read and understood the above statement and nominate the above provider to claim the Disability Access
Fund for my child for the next 12 months. | attach supporting evidence of eligibility.

Parent / Carer Signature:

Page 1 of4
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2. Parent Details

Deatails of Farent f Carer at child’s main residence (this information is required for confirming eligibility for 30 hours

and EYFP).
Forename: surname:
Date of birth {ddfmm/yyyy): Mational Insurance § NASS Nurmber:

| consent for this data to be used to confirm eligibility for: EYPP {see sectiond) |:| 30 haurs |:|

3. Setting and Attendance Details

Some 2 year alds are entitled to 570 funded hours per year. All 3 and 4 year olds are entitled to 570 hours {universal
entittement) and some working families of 3 and 4 year olds may be entitled to a further 570 hours {extended
entitlement) each year (1,140 hours in total). Extended funding can only be claimed if you are eligible for 30 hours
and have a valid code that covers the start of the funding term in which you are applying.

How many funded hours are you accessing per week with the provider named at the top of this form?

Hours per | Enter 2 year cld eligihility reference number
week / 30 hour eligihility code here

2 year old entitlement [max 15) EEY
384 year old UNIVERSAL entitlement {max 15)
384 year old EXTENDED entitlement {max 15)
Please confirm how your child will be taking up their funded entitlements. If your child receives a stretched offer
please indicate the total number of hours and weeks that your child stretches their hours over e.g. 11.4 hours over

50 weeks. Please indicate any additional hours that youw are paying for.

Total
Weeks
Mon Tues Wed Thur Fri per
per year
week

2 year old entitlement /
3&4 year cld UNIVERSAL hours

EXTENDED Hours

MNon Funded Hours [paid for by
parent)

If your child is taking up entitlemeants at ary other provider please complete below. This includes a place at a school
nursary. Entitlements can be takern up in a maximum of two sites per day. Failure to declare entitlements at other
sattings may result in your funding being withdrawn.

Provider name and postcede Hours per week

2 year old entitlement

3 E 4 year old UNIVERSAL entitlement

3 & 4 year old EXTENDED entitlement
Page 2 of 4
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4. Early Years Pupil Premium {(EYPP})

Additional funding may be available through the Early Years Pupil Premium [EY PP}, paid to early years” providers for
the provision of extra support for your child. EYPPis used to improve teaching and learning facilities and resources
s0 as to impact positively on your child's progress and development. If any of the below apply your child may be

eligible.

In receipt of benefits / child tax credits / universal credits

{please ensure section 2 is fully completed)

The child has left care under the subject of an adoption f special guardianship / child arrangement order
{please supply documentary evidence)

The child has been in local authority care for one day or more

(please supply decumentary evidence)

5. Parent/Carer/Guardian with Legal Responsibility Declaration please tick to confirm you
understand and agree to the below terms and conditions.

Terms and Cenditions
| confirm my child is only accessing funded entitlements at the providers declared in section 3 which
includes providers from other boroughs and | am not under contracted notice with any other provider.
| understand that the provider will deliver the above agreed funded hours free of charge and will charge
me for any additional hours and services as agreed within the provider’s terms and conditions.
| understand that if | should remove my child from a funded place prior to the headcount date in the
funding period [when the provider submits their claims) the provider will not receive funding and can
charge me for the full cost of my child’s place up until the end of the agreed natice period.
| understand that it is my responsibility to apply for a 30 hour eligibility code from HMRC and supply the
code to my provider within the required time frame for the funding period and renew my eligibility every 3
months or before the end date of the code.

Parent Daclaratich
+ | give my permission for the data | have provided to be shared between the providers named in section 3,
Achieving for Childran and the Department for Education for the purposes of checking my eligibility for
funded entitlements. Achieving for Children is exercising the function of a government department.
Achisving for Children is authorised to collect this data pursuant to Section 13 of the Childcare Act 2006,
= | give permission for Achieving for Children and the provider to store the information on this form.
+ | confirm that the details | have provided are accurate and true

Funding
Term:

Autumn /[ Spring / Summer Year :

Print Name:

Signature: ‘ Date: ‘
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6. Provider Declaration

Provider Declaration
+ |agree to claim funding entitlement on behalf of the child as per this document. The claim is subject to the
child being on roll and in attendance at the setting on headcount date for the term and not under
contractual notice to any other provider.
* | have seen documentary proof of birth to confirm the child is eligible for the funding applied for.

Print Name:

Signature: ‘ Date: ‘

7. Declaration to continue. This form must be re-signed at the start of each subsequent funding term.
If any details on this form have changed then a new form must be completed and signed.

Term 2
| confirm there have been no changes to the details in this document and agree to the same terms and conditions for

Autumn / Spring / Summer term (please circle) Year

Parent / Carer Signature: Date:

Term 3
| confirm there have been no changes to the details in this document and agree to the same terms and conditions for

Autumn / Spring / Summer term (please circle] Year

Parent f Carer Signature: Date:

Data privacy

Thu Cula Frolecl en Acl 2008 (Lhe Al oals oo wee ceeLuin safeguards egard ng e ose of seseral dula oy erga sal os, ivclad mg Lhe Cewsae Linel Tor
Ed.catinn, ocal autha-Fes, soanels and etaer early ed.acation a-ov’dess. Tae bt gives Cg4Es ta taase Akt waan data s he d Joaow s as data subjects),
sach as supd o, Lo sareals and Leacrers. This el ades:

- The rignl Lo o L Lipes ol dula Bueng qeld
L Wiy il s bueong aweld; and
- Toowaom T onay be disc csed

Soald you hove 2y comee s el ng Lo o yeas ifosmal erer e isfo mab e re aliog Lo yeor chi dfresis Beong ooowi | ov used, pleuse vanlocl your
prow’de’ of ficaies'ng toe Chideen. P ease acte t1at iatosnatoa aacut whethes a c'ld s ia rece pt of Disabi ity Lviag Al cwanee s, uader the Act, Special
Categery Data which sanould be hand ed aaarcp-ate y. Providers are asoed to pay 23170 ar aote te ade’ee tren the [atesnaton Commissioae s O e aq

bl wusorval duli neuding sensil ve perso duly svai o e ol e ceo pakd e wreu sulios/gaide e daly proelecliongs neple udeguay
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